Skyward Assignments and Attachments

Attachments can be added to your assignments in Skyward
You can do this as you ADD an assignment 
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If you want to add an Attachment to an EXISTING assignment….you can do this one of 
two ways:
---First Way……   					      ---Second Way……Click on the Assignment Header.   
Next…you MUST click the EDIT button.  **Even though you are seeing the Attach button here….!!!  
Now that your assignment is in “edit mode”, click the ATTACH button.

You can click (not hover) on the ASSIGNMENTS – LIST ASSIGNMENTS option.   
Then from your list of assignments, highlight the appropriate 
assignment line and click the EDIT button
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NO….not yet !


1 – Select the CHOOSE FILE button.   Browse to the location of your file
2 – Click the UPLOAD button
3 – Click the SAVE button
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You can add multiple attachments.
You can add any type of file.
The number in the parentheses will indicate the number of attachments for that assignment.
Edit the Assignment to access the “ATTACH” button.
You can ADD additional documents to the assignment at any time.
You can VIEW the attached documents.
You can DELETE any of the attached documents.


         
[bookmark: _GoBack][image: ][image: ]
image7.png
Attachment Maintenance 3 |2/ 4Back

‘Gradebook Assignment Attachments Save.
o e csen R

Clickon




image8.png
Attachment Maintenance 3 |2/ 4Back

Gradebook Assignment Attachments. [ save )

Skyward - Overview.doc o)
New Student button - option 3.doo _—

‘Choose File | No file chosen (

Upload )
Click o Choose File to select 2 file .





image9.png
save

b

Attach (2)
Options v
Assign
Benchmarks
©





image1.png
Add Atsignment





image2.png
Assignments v | Atter
Add Assignment





image3.png
| (_add
Assignments

DateDue Week Day Category Assign
0124/ 3 Thu DW 20%

01/17/19 [ ]
s 2 w.m_

01418 9 Mon.

Clone_J(__Delete )[R





image4.png




image5.png
(add )
di

Clone.
Delete

Thi

Report=
Chart

Assignment |

Displ

Score
Entry
lay.

Attach (0)





image6.png
Lesson
W23F
0125

Lesst




